How to Self-select a Room

Please Note: If you have students in mind that you wish to live with, please ensure that you
have done the roommate matching process BEFORE proceeding to step 1 below, as you will
not be able to select a room together during this process if you have not participated in the
roommate matching process before selecting a room.

Step 1:
To begin the self-selection process, please click “Select Room” from within the Housing Portal.
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Step 2:
Verify that the correct term for Fall AND Winter is selected and click “Next Step”.

Required Terms

This process is for the Fall 2023 and Winter 2024 semesters (terms). Your assignment is for 2 terms.
Term
2023 Fall
2024 Winter

Step 3:
Click on a building’s name on the left side of the screen. From there, you can either “drill
down” using the left-side menu or click “Show Map” for a map view.
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= Main Campus > The Commeons
Available Rooms by Living Area Availabla RoomS

Building: The Commons

Building: The Commons (222)

» Room: COM-103 (4 available)
» Room: COM-105 (5 available)
» Room: COM-110 (5 available)
» Room: COM-132 (5 available)
» Room: COM-135 (5 available)
» Room: COM-137 (4 available)
» Room: COM-138 (4 available)
» Room: COM-201 (4 available)
®» Room: COM-20? (5 available)

Step 4 (Map View):
Select a floor/wing using the map to view the available rooms within that floor/wing. You may
need to scroll to see more of the map.
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Step 5 (Map View):

Select a bed within a room. You may need to scroll to see all the options. Red beds are
unavailable. Green beds are available. Click on a red bed to see more information about the
person who selected that room. Click on a green bed to select that bed/room.
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Major: College Student Affairs ﬁ‘ ﬁ‘

Gender: Female 203

Living Preferences: & | | )

Description Preference

Do you prefer to keep your
room cleaned regularly?

Do you prefer to wake up
early (before 8:30am?)

Do you prefer to go to bed
early (before 10:30pm)?

&h | | $ ﬂ | | ‘4?) | Are you okay with guests of

a different gender?

Are you okay with

‘19‘ mfi) overnight guests? V&

Do you plan to have family
and friends visit you at Yes
school on a regular basis?
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‘ra Do you plan on joining a
. . . club or organization that
‘@ | will cause youto spenda | Yes
( 201 203 lot of time outside of your

room?

P | | Nl g | | P Do you like to address
conflict immediately and
directly ("Yes") orignore it | No -

Step 6 (Table View):
Select a floor/wing using the table to view the available rooms within that floor/wing.
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= Main Campus = The Commons = Commons 2nd Floor

Available Rooms by Living Area Available Rooms

w Building: The Commons (222) g The Commons

Floor- Commons 1st Floor (32) » Room: COM-201 (4 available)

Floor: Commons 2nd Floor (128) » Room: COM-202 (5 available)

Floor: Commons 5th Floor (62) » Room: COM-203 (4 available)
» Room: COM-204 (5 available)
» Room: COM-205 (5 available)
» Room: COM-209 (5 available)
» Room: COM-210 (5 available)
» Room: COM-211 (5 available)
» Room: COM-212 (5 available)
» Room: COM-215 (5 available)
» Room: COM-217 (4 available)
» ( )
» ( )
» ( )
» ( )
» ( )
» ( )
» ( )
» ( )
\d ( )

Room: COM-218 (4 available
Room: COM-219 (4 available
Room: COM-220 (4 available
Room: COM-221 (4 available
Room: COM-222 (4 available
Room: COM-223 (4 available
Room: COM-224 (4 available
Room: COM-226 (5 available
Room: COM-229 (5 available




Step 7 (Map View):

Select a bed within a room. You may need to scroll to see all the options. Available rooms will
say “Select Room” and will display the room type (single, double, etc.). Unavailable rooms will
say “Occupied”. Click on “Occupied” to see more information about the person who selected
that room. Click “Select Room” to select that bed/room.

= Main Campus > The Commeons = Commons 2nd Floor
2] NS o l
Bed Space: COM-201C1 N
Search Results Bed Space: COM-201D2
> Main Campus > The Commons > Commons 2nd Floor Bed Space: COM-201D1 Qccupied  7/30/2018- 1/1/2019
. Bed Space: COM-201D1 C ) .
Available Rooms » Room: COM-202 (5 available) Major: College Student Affairs
Building: The Commons » Room: COM-203 (4 available) Gender: Female
¥ Room: COM-201 (4 available) » R COM-204 (5 available .
(Gaiizaitaul) Bed Space: COM-201A1 Commons Single Room N RZZ:- COM-205 E5 avallab[e; Living Preferences:
: Description Preference
Bed Space: COM-201B1 Commons Single Room ¥ Room: COM-209 (5 available) Ld
. » Room: COM-210 (5 available) |Do you prefer to
Bed Space: COM-201C1 Commons Single Room » Room: COM-211 (5 available) | keep your room Yes
Bed Space: COM-201D2 Commons Double Room ® Room: COM-212 (5 available) rdearl]er(l’ ”
) , » Room: COM-215 (5 available) | reguiary
Bed Space:  COM-201D1 7/30/2018- 1/1/2019 » Room: COM-217 (4 available) |Do you prefer to
Bed Space: COM-201D1  Occupied  1/1/2019- 5/5/2019 > Room:  COM.218 (4 available) |wake up early  |Yes
® Room: COM-202 (5 available) ® Room: COM-219 (4 available) | (before 8:30am?)
: Room: COM-203 (4 available) » Room: COM-220 (4 available) Do you prefer o
Room: COM-204 (5 available) ® Room: COM-221 (4 available) - |go to bed early |\,
® Room: COM-205 (5 available) » Room: COM-222 (4 available) | (before es
» Room: COM-209 (5 available) » Room: COM-223 (4 available) | 10:30pm)?
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Step 8 (Both views):

After you select a room, it will be locked for 5 minutes for you. If you chose the wrong room,
please click “Release Lock” to go back and select a different bed/room. Click Next Step to
proceed to a Summary. Your assignment will not yet be booked.

Bed Space

§ Reloase Lock




Step 9:

You will see a summary of your assignment and will see how much time remains on your room
lock. Please review the details and rates of your booking. Click “Email” to email yourself the
summary or “Download” to download it. Neither is necessary. Click “Finish” at the bottom of
the page BEFORE the clock runs out to book your room.

Welcome 19 the roce self-seloction page for the 2015-2019 acadiema year Please malke wre you select both dhe Fall 201
Wister 2019 sermns and clack "Newt Siep” 1o contmme bo your room optaoms
Pand g Tovwms

Term

2018 Fall Torm

2019 Winser Toom

sep T « Roven Select
Siep 2 - Rocm Selection 2019 Wiawr Tosm 112019 $52019 COM-2ICT COM-201 Commons Sungle Room 3474000 Te

Seincied Koom Tockime $aep ) Summemar
™ Teom Mestls MeveOwi BedSpace Eeem  EmTige Hate Inde
2015 Fall Terms 302015 112019 COM.20ICT COM-201 Comemins Sungle Roves $4740.00 Te

2019 Waser Tosm 110029 552019 COM-201C1 COM-201 Commons Sungle Rocem $473000 Te

Seep 3 - Swmenary “ m

v | o™ | S [ v || ——]

*You will receive a confirmation email to your NSU email address shortly after you finish.*



